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Lodging a Child Passport Application

This guide provides an overview of hovChild Welfareor ProtectiveAgency should
complete &Child PassportApplication when applying fathe passporbf a child in the
care of theMinister, Chief Executiveor DirectorGeneralbf that Agencylt does not
provide aroutline of the legislative regime or considerations behedissuance of a
passport.

Who may complete and lodge an application?

1 Ideallythedelegate of the MinisteChief Executiveor DirectorGeneral
responsible for that childlould complete and lodge the Child Passport
Application

1 Where the delegate is unable to complete and lodge the applith&on,
delegate must comple€@uestion 5 on Form 80, nominating who is lodging
(this includes caseworkers, carers or Ng5O

1 Individuals granted guardianship or parental responsibility cxyuat may also
sign the B10.

Points to note

1 Child applicants aged 16 or 17 must accompany the person lodgiagthel d 6 s
passport applicatioto attend the passport interview

91 Due to the unusual nature ofgtlypeof application, where possible,
applcationsshould be lodgeth a Stateor Territory Passport Office.

1 The Australian Passport Office works directly with State and Territory Child
Welfareor ProtectiveAgencies to resolve any issues that may arise when
lodging aChild PassportApplication fa a childin the care of the Minister,

Chief Executiveor DirectorGeneral Case workers ardhereforeencourage
to approach theHeadOffice for guidance should they have azgncerns.

1 While we will endeavour to process applicas@s quickly as possible,
generally an additional three to four weeks on top of normal processing times
is required.
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Quick Reference Guide

[ Is there a current Court Order ?

Yes ¢—‘ l No \—l Court Proceedings Pending

Kl'he original COU”\ KWhere a child is\ ﬂssports for children subject to child welfare or prot@

Order must be in the care of the legislation are ordinarily considered under the special
presented withthe || Minister/ circumstances outlined in the Australian Passports
passport Chief Executive/ Determination 205. Where Australian Court action is
application. DirectorGeneral pendingthat may affect who has parental responsibility fo

there must thechid or the childés right
Preferably the always be a document or travel internationallthe delegate is preventec
Order should be

. current Order. from considering these special circumstances. In this
signed andesled. | \_ ) circumstance the only way tuarantee the issue of a

k / passport is with the consent of all persons with parental
responsibility or an Australian court order that permits the
child to have an Australian travel documetngvel

y
f . \ internationallyor live or spend time with a person outside
Copies of Orders wstra"a_ /

will be accepted
where they are
being presented
by child welfare Who may sign Form B-107?
agencies that have
not been provided Day-to-da : isafti
with the original cari:rs/ ’ \(/:vr!:?are or S;?na;nési?]tlons
order. foster parents Protective 6pl acemen
K / ~ ™ Agencies agreement
No. Day-to-
day carers are
Individuals not the named /Yes Currently \
granted guardian for Child Welfare
guardianship the purposes of | | or Protective
or parental a passport Agencies,
responsibility application. specificallythe
by a court \_ J| Minister|[ NoCurently
delegate, are the organisations named in
only Opl acement
o organisation may not signdrm B-10.
Yes.Individuals recognised with
granted guardianship o the capacity to
parental responsibility sign form B10.
by a court may sign the

B-10. K /
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Who has Parental Responsibility ?
For the purposes of theustralianPassports Act 200there may be a number
of parties with parental responsibility.

The Minister/Chief Executive/Director-
GeneralOfficer

A4

Yes For cases where the child is in the care of the
Minister/CEO/DirectotGeneral, the relevant Child Welfare or
Protective Agency will have been given parental responsibility
a Court Order and delegation. The relevant delegate must
therefore, consent to the i:¢
consent is given by the declaration contained on Foi10.B

Where a cld has been transferred between Child Welfare or
Protective Agencies the 0rec
the application.

Note: Signed declarations will only be accepted where the

wpporting legislative authority/legislation is also provided./

Individuals granted guardianship or parental responsibility by a court

Yes. The court order must be provided and a
Form B-10 completed.

Parents/Family

A\ 4

Yes Court orders made under an act other tharfrémeily Law Act 197%9r
the Family Court Act 199(WWA) will not extinguishparental responsibility
for the purposes of a passport application. Parents therefore retain pare
responsibility.

Any form of parental responsibilitgrantedby a Court Orderd.g.care over
thech | dé6s cultural her i tAasggadian Passporta
Act 2005

In both of these situations, when appropriate the relevant parent/family

Qemberés consent should be souy

Placement Agreements

A4

No. Organisations opel
agreement 6 do not hayv
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Does the child have evidence of Australian citizenship? \
Evidence ofAustraliancitizenshipcadb e ei t her parent 6s
(where the parent was born before 2
passportf al i d for at | east t wo )oaaAudraliant
Citizenship Certificate issued to eitherpate ( bef or e oDrhoghec hi
child.

s born in A
dés grandpa

/

I f the child
their parent
presented.

o O

w
/-\'c
—~ o

No Yes l

[ This must be provided as per the passport applicatio]

A4

Is the child Indigenous?

Yes No
A 4
/Where the child and the relevant Child V@
or ProtectiveAgency do not havaccess to the
v parent6s document s,

Please contat the citizenship is complex, a request can be mad
Passport Office in to theD_epartment of Immigration a_nd Border
your Qate o P_r_otectlo_r(DIBP) for evi d enc

. citizenship using CBP form 119 (Application
Territory. for evidence of Australian citenship),
available from the DIBRvebsite. A statutory
declaration is often
documents are not available.

Please allow ample time for DIBP to process

\this request. /
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/ Preventing the issue of a passport \
A person with parentaksponsibility for a child may raise a Child
Alert which warns DFAT there may be circumstances that need to
considered before a passport can be issued to a child.

An alert may be raised by submitting a Child Alert Request (Form
PC9). Forms are availabht passport offices, from our website
www.passports.gov.awr by phoning APIS on 131 232.

N /

\4

Does the child already have an
Australian passport or a travel
document issued by another country?

Yes

/A child alert will not stop a child from travelling if they alreQ
have an Australian passport or a travel document issued by
another country. You may se
on the FamilyLaw Watch List by the Australian Federal Polic
Further information on this can be found at
https://www.afp.gov.au/whawe-do/crimetypes/familylaw-Kit.

- /
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Completing the Application Form
Below is abreakdown ofhow to completehe Child Passport Application. Particular
attention has been paid to arda®wn to cause confusiorA sample of the PC4 form
has been provided at Attachmen{Rage 12)

Child Passport Application (PC4)

Question 1i Date of travel
1 Complete as normal.

Question 2i Personal details
1 Complete asormal.

Queston3iConfirming the childds citizenship
1 Where any of the dmments listed in Question 3a can be presecwetplete
as normal.

1 Where the child or the child welfare agency does not have access to, and
cannot gain access to, any of the doents listed in Questiona8 an
application must be made to tBbepartment of Immigration and Border
ProtectionNDIBP) t o obtain 6édevidence of ¢
guidelineds publication this coul
the DIBP website.

1 If the child identifies as Indigenous and does not have evidence of their
Australian citizenship, further advice should be sought by contacting the
passport office in your state or territory.

Question 4i Name changes

1 Alldocumentatior egar ding a change to the chil dE¢
with the application.

Question 51 Security question
1 Complete all details known.

Question 61 Passport type
1 Complete as normal

Question 71 Contact details of the person lodging and emergency caatt
1 In addition to the set questions please indicate your organisation and position.

Question 81 Address
1 Complete as normal.
1 Please note that this will be the address the passport is delivelethéo.
passport is to be delivered to a different addribesdelivery address is to be
provided in a form BL1 General Declaration.
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Question 91 Previous Australian passport or travel document
1 Complete all details known.

Question 107 Loss or theft of Australian passport
1 Complete all details known.

Question111 Guarantor
1 Where a child is placed into care and the guarantor requirements cannot be
meti the date the child was place into care will be taken into account when
deciding whether the guarantor provided by the applicant has known the child
for a suitable time frame. If this occurs, a ForriBoutlining why the
requirement could not be met must be provided with the application.

1 Ifthe child has been placed into care within the last 12 months, a suitable
guarantor should have known the child fiee majority of that time.

Question1271 The child
1 Complete as normal.

Question 131 Mother
1 Complete all details known.

Question1471 Father
1 Complete all details known.

Question1571 Declaration

1 Where appropriate Child Welfare Agencies must seekahsent of the
chil dés pdantsTioegiachaill dds bi ol odoarenta | parent
responsibility f or t he pur pose gegardlessofap@des port a
intending to extinguish made under State/Territory legislatifie; a
&Childr en and Youhg Persons6 Act

1 If parental consertannotbe obtained, Question 4 on ForrilB must outline
why the requirement could not be met. Record as much detail as possible as
simply completing this form will not guarantee that the application is
successful.

Question16T Chi | dé6s photograph and signature
1 Complete as normal.

Question171 Declaration by parent
1 This section should be completed by the person submitting the application.

1 Position details of the person signing Section 17 must also be provided under
the signature.
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Document Checklist

Below is a list of documents generally requirglden submitting a passport
application for a child in the care of the Minister or Chief Executive Officer. The list
is not comprehensive and other documents may be required depending on the
application.

Completed child passport application f o
thBcertificate
Proof of doesthe chilel havehevigencé of eitizensbipifove
FoelO(ms 8e OWho may -kGampgl et e For m B
Coodars t
Col our p h dyappgopriatgiesantas i g n e d
®Record or transfé@between Citd Welfare Agenciegif applicable)
Document ati on r(éapdicallle) ng name changes
Curref(ffonephedds port
Form B-11 (if additional information has to be provided)
Child applicants aged 16 or 17 must accompany the ptodgimg t he chi | dds
passport applicatioto attend the passport interview.

(e (o (e (e (e (e (e (e

Note: No other B Form should be required.

PagelO
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Passport Office Locations

Adelaide Passport Office
Address:
Level 5,Allianz House
55 Currie St
ADELAIDE SA 5000

Passport countehours:

8.30ami 4.00pm Monday to Friday
Passport application interviews are by
appointment only.

Brisbane Passport Office
Address:
Level 17
150 CharlotteStreet
BRISBANEQLD 4000

Passport counter hours:
8:30ami 4:00pm Monday to Friday

Canberra Passport Office
Address:
R G Casey Building
Sydney Avenue
BARTONACT 0221

Passport counter hours

8.30ami 4.00pm Monday to Friday
Passport application interviews are by
appointment only.

Darwin Passport Office
Address:
Level 5 Northern TerritoryHouse
22 Mitchell Street
DARWIN NT 0800

Passport counter hours

8.30ami 4.00pm Monday to Friday
Passport application interviews are by
appointment only.

Hobart Passport Office
Address:
Level 1
111 Macquarie Street
HOBART TAS 7000

Passportcounter hours:
8.30ami 4.00pm Monday to Friday

Melbourne Passport Office
Address
Level 2
747 Collins St
DOCKLANDSVIC 3000

Passport countehours:
08:30ami 4:00pm Monday to Friday

Sydney Passport Office
Address:
Level 7
26 Lee Street (near Central Station)
SYDNEY NSW 2000

Passport counter hours:
8:30ami 4:00pm,Monday to Friday.

Perth Passport Office
Address:
Level 17, Exchange Plaza
Sherwood Court
PERTH WA 6001

Passport countehours:
08:30ami 4:00pm Monday to Friday

All passport offices should be contacted by calling 131 232

Pagell
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ATTACHMENT A i Sample PC4

Application for an Australian Passport

fan e

rti uf

m Who can apply for an Australian passport?
All Anstralian citizens can apply—if you have any questions or doubts about your Australian citizznship,
Only ceriain appilcants see the notes on page 5 or call the Depatment of Immigration and Citizenship on 131 &20.

should lodge their forms Who should use this form to apply?
Use this form If:

:.tu:t“:lgpm i m the child is under 18 years of age, and
DL m the child has never besn married —if the child has besn married, they should uss the Application
= Appointments are for an Australian Passport: Adult form and take their marriage cartificate to the passport interview.
essential. If yan need the passport in a lumy: The Australian Passport Office is mrrrnrthed to Esuing a travel document within ten
wrking days. This timeframe excludes the fime taken for the passport offics to licatian (fram the Australia Post
= 5ee notes on page 5. passpart interview outlet) and the time taken o el iver the document from the the applicant. [fyou nesd to travel

ungently, ask about our Priority Processing Service (two working days turnaround from when
An additional = applies.

Parental consent
By law, the writien consant of each person or organisation whivhas
a passport may be issued to a child. For further information, read'the

Your checklist

mentation is received).

3, parental responsibility for the child is required before
noies on'page 2 or telephone 131 232 for advica,

Protect your identity

Lost or stalen passpoits causa The following things will help you complete w omectly and minimise the need for us
incorvenienca and may ba used to ask you for further information;

others to assuma your idanti
E,r,mm antiviis, R Bnmplatmg the form
Keep your passport safe L g within the boxes in - BT TO[CTE] [LIE[TITIEIR[S)
at all times. ation in some parts of the farm, leave the boxes

s oompleted by an appropriate guarantor, who is not related
check the criteria for a guarantor on page 4).

Australian Passport
. . LITE tions 13, 14 and 15 are completed by the child's parents or persons with parental
Information Service sponsibility'{see notes on pages 2 and 3 for definitions and details of the information we need).

i ation form and all supporting documents should be lodged (by a parent/persan with a
arental responsibility for the child) at an Australia Post outlet. The person lodging the application should
questions abaut aBn bring proof of their idetity.

out hiow 1o get an [ T'In certain cimumstances (see page 5), you must lodge at a passport office (by appaintment only)

] Check the passports website at www.passports.gov.au or call 131 318 to find the nearest Australia Post
outiet that will accept your passport application. You may nesd to ring Australia Post for an appointmert.

Bring to the passport interview

[ e completed form {with section 11 completed by the child's guarantor).

[ e application fee. Phong 131 232 for current fees. Preferred payment methods are EFTPOS, Mastercard,
Visa or cash {cheques are not accepted).

[] The child's full birth certificats showing the names of the child's parents and the child's full name
at birth. (Birth extracts and commemorative
certificates are not acceptable). TaALL

[ Proof of the child's Australian citizenship (see page 2. Lodge your form at ‘) POST

] Documents that explain any changes of name that Koap this card in case of queries and, if you are eligible
the child or parents have had from those on the o collect your passport, prasant this card at collaction.
child's birth certificate (see pages 2 and 3). If you have any questions about your application

T Rl [ Two new colour photographs, with one signed as a | phone 131 232 or visit the passports

———————— true photo of the child by the guarantor (s paps 4). | website: WWW. passports.gov.au

it tha E'“Eh“'::.'l-'lt;:;";ulr ” ] Any current Australian travel document the child has, ' and guote form number:

to view the aval advice. You must provide mhﬂ documents {Il' lml'lu]i

Fam PCA_[E1 1 [Foga 1 of 11)
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ATTACHMENT A i Sample PC4

2 T completing the form

Completing the form

Throughaut this form, questions are asked about the child. For example:

If this form is completed by someane else on behali of the

child (e.g. by a parent), please make sure that details Muother's Write the full nome of
relate ta the child. current name  the child's mother

Parental consent

[}5 Please show us the child's original full birth certificate that Throughout this ferm, the term ‘parent(s)’ means the child's
shows the names of their parents, and make sure that bath mauther, father or other person with a parental respansibility

parents complete sections 13-15 of this form. for the ehild {see definition below).
m i you canmot show us the full birth cerfificate, It is a requirement of the Austrafian Act 2005 that written consent
please telephone 131 232 for advice, to the issue of an Australian passport o aburmaried person under 18 years of
m If the current names of either parent are different fram those e, must be provided by each pesan whighas a parental resporsibility for the
on the birth certificate, please show us documents that Applicant. Cansert may net be co is required for the full vl idity

epplain the change of name (Le. a cerificate of name change ~ ofthe passport.

from the Registrar of Births, Deaths and Marriages (RBDM)

or a marriage certificate issued by a celebrant or RBDM).
m If conrt orders concerning the child are in force,

ibility fog.a child if, and only it

ipg a person who is presumed to be the child's

please show us those orders. IR BE & presumption (other than in section B90) in Sub-
m I either parent has died, please show us evidence of death jon 12 of Part Wl of the Family Law Act 1975); and

(e.. a death certificate). 2 easid 1o have parental responsibility for the child becauss of
m [ you cannot get cossent from both parents {e.g. you don't know a1 e noer the Family Law Aot 1975, or

the whereabouts of one parent) telephone 131 232 for advice. m the persan hias a residence arder o a corkact order in relation to the child;
m Parental consent is valid for six mesths from the date or

parant signs at section 15; after that period, consant mi w thi peraon has & apecific issues order in relation to the child under which

be re-confirmed before processing can continue.
m The cansent section of this form can be Illgll
Australia Post outiet, Passpart Office or
Ansiralian mission

g person i responsible for the minar's long-tam ar day-to-day care,
welfare and development; or
w the perzan i entitled to guardianship or cusbody of, o access te, the child
under a law of the Commonwealth, ar of a state or a ferritary.

uments will you need to provide?

[ A full birth cerfificate showing the names of bath parents.

[ A curent valid Ausiralian passport {if the child has had one)
‘You must bring the child's current passport with you to the intervies
where it will be cancelled. This passport will no longer be valid.

d commamarativa certfizates If the passport contains valid visas that the child wishes to continue

using, contact the approprise embassy/cansulate.

must provide
as any carrent

Please note that birth
ara not accaptable.

APPLICANTS BORN IN AUSTRALIA

] Praof of ane parent's Australian citizenship or

If the child was barn in Australia, you will need fo provide permanent residency at the time of the child's birth
an original decument that confirms ane parent’s Australian [] One parent's full Australian birth cerificate

titizenship or permanent residency AT THE TIME OF THE {which shows that the parent was hom befor 20/06/85)
CHILD'S BIRTH or a passport for the child that was issued [ One parent's Australian passport fssusd onvaer 20008486,
onvafter 01/41/2000 and valid for a minimum of two years. T e

[ One parents citizenship certificats
[ One parent's permanent residency staius

APPLICANTS BORN OVERSEAS [ An Ausiralian citizenship certificate OR

If the child does not have an Australian birth certificate, Extract from the register of citizenship by descent OR
you will need to provide the child’s full overseas birth Extract from the register of Australian births abroad
cerlificate (with an offical English transkation if in a foreign

language) and proof of the child’s Australian citizenship.

Please note that commamaorative cartificatss ara not acoaptable.

Farm PC4_0311 (Faga 2 i 1)
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ATTACHMENT A i Sample PC4

Notes for completing the form
Signing the form

3

The declaration at section 17 must be signed by a parent

If the child is betersan 10 and 18 years of age, we expact them
1o sign the form at section 16 {unless they are unable to sign for
themselves). This signature will appearin the passport

Ifthe child is under 10 years of age, they are not required to sign.

It can be difficult to fit signatures imto the required space, so thers
are some spaces to practise on page 5 of this application.

Things to check on the documents you provide

It the child's name has changed since birth or

obtaining Australlan citizenship

m [f the child haz changed his or her name, please provide
details of the most rezent change on the form.

m You must bring originals and photocopies of documents
that explain all name changes (including anglicisation) since
the child's birth or the child obtained Australian citizenship,
e.g. court order.

If the child has a current valld Australlan passport
m You must bring it to the passport intarview where it will
be cancelled regandiess of any remaining validity. The
passport will no longer be valid. If the passport has valid
visas that the child wishes to continue using, contact the
appropriate foreign embassy/consulate,

Lodging the application

If the child was born overseas

m Please bring the child's full overseas birth certificate,
and the child's Australian citizenship certificate.

m The passort will be issued in the child's birth (or citizenship)
name unless you have formally regi another name with
the Registrar of Births, Deaths and Marriages (RBDM). You
must provide an original (and of the RBDOM name
change certificate.

If the documents a

m You must provide an En
translation se

you us

n inga foreign language
ation by an approved
n language documents

child's identity.

The child's passport application must be ledged by the
applicant or 2 parent of the child.

The person lodging the application must bring 1
documents that confirm their identity (see regl

e
at right).

Lost and stolen nasspoits

eriminal aclivity i
encourage Austral

A passpart is only offici usidered lost ar stolen after the
Inss or theft has heen reparted toa passport office.

‘Where this form is being used to obtain a replacement travel
document for one that has been lost or stolen, you will need to pay
an additional fee on top of the nomal lodgement fee. The amount
will depend on the number of travel documents you have lost or had
stolen over the past five years from date of lodgement of this form.
Report the number of travel documents you have lost or had
stolen in the past five years at section 10 of this form. This
information cannat be provided at interview and you must
complete section 10 before you lodge this form. For information
on the additional fee you will be required to pay, go to the passports
website at www .passporis.gov.au or call the Australian Passport
Information Service on 131 232,

Any lost and stolen fee must be paid on lodgement. 1 the loss or
theft of the document falls within certain limited compassionate
circumstances, a refund of the fes may be applicable.

To tonfirm your identity at lodgement

You must provide documents that show your
name, photograph, signaiure and current address.

protect their travel document.

Australian travel documents reported lost or stolen are
permanently cancelled and will no longer be valid for further
travel.

Where a document is recowerad and returned, by the holder, to
a pasaport office in Australia or an Augtralian mission overseas
within threa months of it having been recorded as lost or
stolen, a refund of the basic lost and stolen fee may be made.

It is a erimimal offence under the Australan Pessporis Act 2005
o make false or misleading statemenis. (There are penaliies
of vy in 10 years’ imprisonment or 3 fne of 3110000, or both.)
The Ausiralian Passporis Act 2005 also provides penalties
for Australians who do not repart the less ar theft of their
Ausiralian fravel document fo an Ausiralian passport office
{eall 131 232), or an Anstralian mission overseas, or fo
WWW. passporis.ov.au a5 soon a5 is practicable.

Famn FCA_D&11 [Fags 3 of 1)

Pagel4

A secure, efficient and responsive passport service for Australia www.passports.gov.au




Australian Government

Department of Foreign Affairs and Trade

ATTACHMENT A i Sample PC4

‘¥ Notes for completing the form

Providing two identical photographs of the child

W

Acceptable XTDD T-ﬂl away X Not square l'.lI'II XTDD dark XTDU light
to the camera

W You must provide two recent colour The photographs must:
photographs of the child with the [ be of the child’s head and top of the Shoulders
ﬂpp““““n form. [ how the child's sho s square on (nof portrait style

W The photographs must be clear,
and of the appropriate size.

W One photograph must be signed by a

ne shoulder)
re (both edges of the face

g“am"mr a5 a true phntu of the child. i straight at the camera, and head not tilted
B eutral expression (net laughing or frowning)
The two identical photographs must: jChikdgnouth clossd

be close up, so that the head takes up between 32mm and 36mm
f the photo (see diagram below)

s the child's eyes open and cleary visible, and no hair in the eyes

[ be no more than six months old

[] be between 35mm and 40mm in width,
and between 45mm and 50mm in height
ow the child's eyes clearly through glasses—if the child wears
L] be of good quality colour and on high quality them—with no flash reflaction off the glasses, and no tinted lenses
paper, with no ink or marks on the image
(if possible, avoid heavy glasses frames—the child should wear
[ have a plain, light-coloured background

0 lighter framed glasses if he or she has them)
hawe appropriate brightness and cont
show the child's skin tones naturally [ shaw the child without any hat or other head covering (if a head

covering is worn for religious reazons, we will accept a photograph
L be taken with uniform lighting =5 the face) of the child wearing it, but the facial features from bottom of chin to
[ be in sharp focus and ::Ia top of forshead and both edges of the face must be clearly shown).

68 reproduced in paesports will not be photographic guslity and will appear diffarent from the photographe supplied.
. iqrﬂlm muszt be high guality colour and printad on photy-quality paper, othersize the photograph will be rejectad.
imfarmation about pasport photograph guidelinas.

A guarantor pdorse the child's photograph and complete part of the form

The child's guaranior must: Endorsing the photograph

[ be an Australian citizen whe is 18 years of age or over This diagram shows the area the face should take up and how
[1 not be related to the child by birth or marriage the guarantor should endorse the child's photograph.

[ not be in a de facto relationship with a parent of the child
(this includes a same sex relationship)

[ not Iive at the same address as the child or a parent of the child

[1 have known the child for at least 12 months, or since birth

[[] be able to endorsa the back of one photograph by writing ‘this
Is a true photo of [child's full name]" and signing their name E

O possess a cument (unexpired) Australian passport that was issued E
with at least two years' validity, or have been on the Commonwealth
Electoral Roll at their current address for the past 12 months,

Guaramtor must
endorse photo:
This is a true
photo of
JOHMW CITIZEN

Max 36mm

E {full neme of applicant)
E Please check that the guarantor you choose can fulfil

= ll of the abave requirements before they sign the child's SIZE {eignature of guarantar]
2 photograph. If the person you chose does not fulfil all

E the requirements you will have to supply new photographs FHmm

and information from another guarantor,
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Interview appointments at Passport Offices in Australia 5
Passport applications should be lodged at an Australia Post W requires a Certificate of Identity, a Convention Travel
outlet. Lodgement at a passport office in Australia is by Document, a Document of |dentity other than for travel to
appointment for applicants whosa travel: Norfolk Island, a diplomatic passport or an official passport.
M s imminent If your application meets one of the above criteria, ring 131 232
W is for unforeseen, compassionate reasons to make an appointment at your nearest passport office.

Australian citizenship

To obtain an Australian passport you must declare that you are an Ausiralian cilizen (i.e. by birth in Australia,
registration by descent or grant of citizenship).

You could have lost your Australian citizenship if you gained the citizenship of another country prior to 4 April
2002. Contact the Depariment of Immigration and Citizenship for further information.

Australian citizenship and citizenship of other countries

Adults Fram 4 April 2002 an A ian citizen no longer loses their
Before 22 Nevember 1984 an adult Australian citizen who, plyby taking on the citizenship of
p

while outside Australia, gained the citizenship of another will still lose Australian
country by some woluntary or formal act other than marriage, unce Australian citizenship,
automatically lost their Australian citzenship on the date on
which they gained the citizenship of that country.

From 22 November 1984 until 3 April 2002, an adult
Australian citizen over 18 automatically lost Australian
citizenship if they became a citizen of another country by
doing something (such as making an application for that
other citzenship) with the sole or dominant purpose of
gaining that other citizenship. This would have ocour
regardless of whether the person was in Australi
overseas at the time of gaining the other citizens

De

ber 1973) may have lost Australian citizenship if the
sible parent of the child ceased to be an Australian.
child will not have ceased to be an Australian citizen if:

M this would have resulted in the child having no ditizenship, or

B the other responsible parent was an Australian citizen.

)

If you require proct of your Au citizénship, the Department  f you need further information and assistance, please contact
of Immigration and Citizenship ide you with any office of DIAC in Australia, or any Australian mission
documentary evidence thal Australian citizen. overseas, or visit the website: www._citizenship.gov.au or

A fee will be charged S8 contact the [AC information line on 137 B80.

Proof of Australian citi

Refund of application fee

The application fee is only refundable in estenuating or unusual A decigion not to refund an application fee is a reviewable decizion
circumstances. A decizion not to issue a passport or travelrelated under section 48(]) of the Australian Passpors Act 2005, For further
document is generally not conzidered to be an extanuating or unusval  information on how to apply for a refund or sesk a review of a
circumstance. decision, please contact the Australian Passport Information Service
on 131 232 or visit the passports website at www. passports.gov.au

Practice signature spaces

Aim to keep your signature within the white box, although it may extend into the pale tinted area around the white baox.

Form PCY_811 (Fage 5ol 1)
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Departmant o

CHILD Passport Application

A = “[Jse BLACK INK and print within the baxes in (BILIO[CTK] [LTETTITIE[R]S)
Use CROSSES in boxes marksd with an ‘X' X D0 BOT MARK INTERVIEWING OFFICER USE ONLY" sections or circks a.0: 1

1 Date of fravel ‘
Does the child intend fo travel within the next two months? No Yos ¥ Datn of travel / /
Personal delalls—to appear on the passport

2 Child's name Family nama
This must b the chili's
currant name at thetime Bivan namas

the application & lodged.

4h

b Child’s birth details Mala Famals Dt of birth ri i

The child must presant their

Australian biith corfificas ar Town or city of birth as shown on birth cartificate

if biorm owersass, their Australian

citizerehip and foreign birth Country of birth

cartificates. (il nal Eppaar on pessper]

Confirming the child’s citizenship—you MUST answer ALL questions. If "YES', provide details and original documents
a Does the child have Yos No | Goto section 3b

an Australian birth e

cerificate? Registration number (fnciuds any feiters) istration of birth

24

If the child has boen issuad / /

with an Australian birth Stata of issus of issua of cartificate

cartificata this section / /

MUST be complated.
Family nama as shown on cartifi

Given namas as shawn on

H the child has an go o 3b balow.
ona of tl documants you are providing (both the original and a photocopy)
1 i jan citizen or to prowe that ane of the child's parents was sithar an

Irrnimnt residant of Australia at the time of the child"s birth.

passport issued on/after 01/01/2000 and valid at least iwo years
Imallan hlrtlritngﬁatu rmphiuzmm] Muother's Faher's 8
Ausiralian
beforethe ih‘stirllllmldﬂl‘uramnmun of two yaars) Mather's Falher's
5 Australian citizmnship carfificats Muther's Father's

na i
Australian pamanent resident status Mother's Father's
b Does the child Ya Mo | Goto section 4
have an Ausiralia
cilizenship certificate Cartificats numbar (includs amy laitars) Data of issua
{or extract fram tha register ! ! 1
of cifizanship by descent/ Family nama as shown on certificate
Australian births abroad)

Given namas as shown on cartificate

Name changes—you must provide documents that explain any changes of name from those on the child's birth certificate

Is the child's current Yes No ) GotoSection 5 A
name (given in seciion 2) e
different from the name Diate current name was registered / /
given in section 3 (above)? Plsase complata tha following details about the document you are providing to explain this name changs:
o0 ame change ot an i 3 Revisad birth cartificate
Changa of name cartfficats issuad by the Ragistrar of Births, Daaths and Marriagas L
Cartificate/registration number (include any lofiars)  Date of ksus State of ksue
‘ Fawn PCA_DEH 1 [Pags T of 11) "’ I'Ir
Pagel7/

A secure, efficient and responsive passport service for Australia www.passports.gov.au




Australian Government

Department of Foreign Affairs and Trade

ATTACHMENT A i Sample PC4

CHILD Passport Application
; que 2 o confirm the chi
What was the mother’s  (Family name only)
family name at her birth? 5

6 Passpori type

What type of passport Ordinary passport Frequent travallar Documant of Idantity
does the child need? (32 visa pages) (B4 visa pages) for travel to Norfolk ‘
A higher fee appliss Iskand ONLY

7 Contact details of person lodging the application and emergency contact

a Telephane numbers
and email address

Daytime phona number Evaning phona number

Mobila Fax

Email {must be writtan clearly in UPPER casa, with one lelter in sach bee)

@

b Who can we cantact
inan emergency?

Full nama

-

g phane number

Ralationship to applicant
Daytime phona number

Addrass

8 Address

The child's residential
address

This must be the child's

home address, not a

PO B mor a business I
address.

d strast {or rural dalivery addmss)

amitory Postuoda

9 Previous Australian passport or fravel document

Has the child ever heen No Yas |} —a Number {includs any lettars) of the child's

issued an Australian "th most racently issued document (if known)
assport or travel

:m“m saction 11 L b Drata of issus (if known) / S

10 Loss or theft of most recently issued (or concurrent) Australian passport or fravel document

Has the child lost orhad ~ No Yas ) —a Number {inchude any lettars) of the chil's most

stolen their most recently - recantly issuad lost or stolan document (i known)

pes il SRR sactn - b Wasthi riftraval document lost or stolen? Lost Stol
Australian passport or saction 11 5 passpo pcumant lost or stolen? Lo an

travel document? I & Date incident cccurred (¥ known) / /

m If replacing an smergency
pazzport and the document can be prezented
. al interview, do not complete thiz ssction.

Farm FC4_Pa11 [Paga B of 1)
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— d How many Australian passports or travel documants (including the one abowve)
has the child lost or had stolen
in the past five years?
{San notas on page 3)

1 2 3 or mare

A
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A CHILD Passport Application

11 A guarantor must complete this section—see the notes below for who can be a guarantor

To qualify as @ guarantor you must: [ not be retaied to the child by birth or mamiags [ baan Australian cifizan whe Iz 18 years of age or over
["] not ba in 2 do facto rolationship with a parent of [ endorss the back of ane photograph by writing ‘This is
the child {this includes a sama e relationship) @ true phote of (child's full nams)’ and signing it
[ not Iive at the same address as the child ora [ possees a cumsnt junepired) Australian passport that was
- parant of the child Issued with at last two years' validity, or baon the elecioral
= [ hawe knewn the child for at kst 12 manthe roll {&s an unresiricied Gommonweatth Electoral Roll
[BICIOICIK] TLIETTTTIEIRTS] [ bo abl tosatity an compiee sitor L or L1 TOSTAIO, YT ST S o 1 et 12 monts).
balow, and skgn the daclaration
Full name of guarantor Family nama ‘
Given namas
Mala Famala Diate of birth
Praof of identity (of guarantor). Guarantor must complete either A or B below
ﬂllltnlhn passport Passport number {ncluds any letfers) of expiry
details—if you have a / /

current Australian passpart. Family nama as shown on passpart

Given names as shown on passport
or

) Bectoral Roll details ~ Family name as shown on Co
— i you are errolled as an
unrestricid Commorwealth Electoral Given names
Roll ragistration and have baen s shown on Floll

on tha rall & your curent address
for the past 12 months. Curment addmess V
shawm an te Q
mmi rsath
Hacknl Ral]

pne photagraph? You must andorsa ona photograph of the child befara they can ladga the application

parsonally knewn the child applicant named below for a period of
ears maonths  You MUST complete 'years" and "months’ known boxes on the lft

misleading staloments. [Family namea of child applicant (as shown in Section 2a)
(There are penaliies of up

to 10 years' imprisonment
or a fine of $110000, or Givan names of child applicant (as shown in Saction 2a)

bath.)
| declare: s
 that the staternants that | have mada ane trua and correct =
| undersiand Hhat: g
m the Departmant of Foreign Affairs and Trada (DFAT) may disclose the information that | hawe providad =
in this section of this application to any organisation or individua that can verify the information. g
Furthr dotails about DFAT's rights, £
Signad abligations and palicies in relation o
btaining and disclosing information are
availabla in the Protacting Your Privacy ‘
lbrochure or af www. passporis.gov.au
A Dats signed / / N

Daytime phona mumbar

The person completing this form MUST ensure that sections 1217 are completed »»
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V' Nl CHILD Passport Application

12 The child—the child's name must be repeated here so that sach parant can identify the child for whom they are giving consent .
Child's full name— Family nama
to appear on the passpart 15

(s written in saction 2 of this form)  pen namas

13 Mother—family nama writtsn at I MUST ba COPIED from tha child's birth cartificats

ﬂ Mother's name as shown  Family nama
on child’s birth certificate

Child's full birth cartificats Givan namas =

nuu-pmumtmmT.

EI Mother's current name Family nama

If thesa rames am ot complated
or they diffar from the names Given namas 17
sheown on the shild's birth

original evidencs that meplains ~ Fesidantial

the masun fap scatificate  2047ess V
ofname change Eswed by the
f Deathes amd

death cartificaio or court oroer).  Stataftarritory Postcods
if consent cnnot ba provided,

telaphone 131 232 for advice, Daytima phona numibar
E Have you ever held an Ausiralian passport?  No

.} Father's name a5 shown  Family nama
on child's birth cedificate
Child's full birth cartificata Givan mames 168
must be provided at intarview.
Father's current name Family nama
If thasa rames am ot complated
or they diffar from the names Givan
shawn o tha hild's birth 18

W consant cannt bs provided,
telaphona 131 232 for advice.  Daytime phone number

Have you ever held an Ausiralian passport?  No Yes Number (i kmown, inciude any fattors)

15 Declaration and consent Father (named in section 14 above)

u | consnt fn tha chid named in section 12

travaling intermetionally.

u | daclare thatal parsons with parental =
rmmhii!rf:rE child heva providad z
coneant for the child to raval immationally, =
or, whera this hae not pocumed, & siatement Dais ‘I,- f Data a
undar the Austrafin Feesporfe A 2005 and | signed aigned
al other courtordars in relation to the chid =
hava baen provided. Winezsed Witnazasd El

u | aigned this declaration in front of & by (must by (st E
winess who ia: ba aged be aged E
— it related ta hachild by birth or mariage 18 or over} 18 ar cver)

- mat in & da factn ralationshi iﬁqglmn ) .
having perantal responedbiiy for the child, Mame (witnags) Name (witnesa)
nar [iving at tha same exdress. . .
Daytime phore Deytime phane
(winese) (wimess) A
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