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Child Welfare or Protective Agencies:
A guide to lodgng child passport applications

This Guide

This guide provides an overviegacompleinga
child passportapplication for a child in oubf-
home carePleasespeak to your head office for
guidance should you have conceriighe
Australian Passport Office works directly with

Lodgement Checklist

Below is a list of requirements and documents
generally needed when lodging a passport
application for a child in oabdf-home care. The list
is not comprehensive and there may be other
requirements or documents needed depending ¢

agencies to resolve any issues that may arise wl the application.

lodging achild passportapplicationfor a child in
out-of-home care

2 K2 Oly f2R3IS (K¢
passport application?

U The child welfare agency delegate exercising
parental responsibility for the child
U The delegate exercising parental responsibilit
can authorise another person (a caseworker,
carer or NGO) to lodge the application with th
form B10 Child subject to state/territory child
welfare law
1 Thedelegate must complete the form B10
and theperson authorisedo lodgemust
attend the interview.
U Individuals granted guardianship or parental
responsibilityunder child welfare legislation

IMPORTANT INFORMANO

1 Lodge aplications in atate orterritory
Passport Officevhere possible

1 Allow six to eight weeks for applications to be
processed; we will endeavour to turnaround
applications as quickly as possible

1 Child applicants aged 16 or 17 must accomps
0KS LISNER2Y f2R3IAY3I
applicationto the passport interview

Competed PC4child passport application
form

/ KA firk Cedtificate

Evidenceof citizenship

Form B1GQChildsubject to state/territory
child welfare law

The currentcourt orderand any referenced
previously issued orders

Colour photographs signed by appropriate
guarantor

WYwSORINNR yZEA TSN 0Sis
Agencies (if applicable)

Documentation regarding name changes
applicable)

CK A f Urrend pas3port (if onés held)
Form B11General Declaratiofif additional
information has to be provided)

Child applicants aged 16 or 17 must

I 002YLIl yé (KS LISNE:
passport applicatiomo the passport
interview

Photo ID for lodging person

Note: No other B Form should be required

www.passports.gov.au



https://www.passports.gov.au/supplementary-forms
https://www.passports.gov.au/supplementary-forms
https://www.passports.gov.au/supplementary-forms
https://www.passports.gov.au/supplementary-forms
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Courtordersand
court action pending

It can be quicker to obtain a passport with an
Australian court order that permits the child to
have an Australian travel document.

If all other requirements are meta passport will
be issuedvithin 3 weels instead of the
normal 6 to 8 weeks.

Thecourt order must permit the child to:
U Have an Aistralian travel documenOR
U Travel internationally OR
U To live or spend time wi a person outside
of Australia

Passporapplicatiors for childrenin out-of-home
careare ordinarilyapprovedby a delegate of the
Minister for Foreign Affairander the special
circumstance outlined iparagraph 10(3)(j) of the
Australian Passports Determination 2015
However, he delegate is preanted from
considering tis special circumstancehere
Australian court action is pending that may affec

The issue of an Australian travel document t
the child or

The rights of the child to travel internationally
or

Who has parental responsibilitpif the child

i

i

WhenAustraliancourt action is pendinghie only
way to guarantee the issue of a passport without
the consent of all persons with parental
responsibility is with an Australian court order th:
permits the child to have an Australian travel
document, travel internationally or to live or spen
time with a person outsidef Australia.

www.passports.gov.au

Parental responsibility for the
purposes of obtaining a passport

Parental responsibility for the purposes of
obtaining a passport is defined subsection 11(5)
of the Australian Passports Act 2005

Orders made under child welfare legislation canr
NEY2@S || LISNAR2Y Qa LI NF
purposes of obtaining a paport.

Whereit is not possible to obtaithe written
consent of all persons with parental responsibilit
astatement outlining why consent was not
providedmust beincludedin the form B10 Child
subject to state/territory child welfare law

Persons with parental responsibility for obtaining
passport include:

U ¢KS OKAfRQa LI NByGa
1 If a parentis deceased death
OSNIAFAOFGSE O2NRY
certificate or medical certificate outling
the cause of death for that parent is
required.

0 The Minister or Head of Agency of the
relevantchild welfare gency (or their
delegate)

1 Where achild has been transferred
betweenagenciesi KS WNB O2 N
must be provided with the application.
Signed declarations will only be accepte
where the supporting legislative
authority/legislation is also provided

0 Individuals granted guardianship or
parental responsibility by a coyrr, who
are to live with the child under a parenting

order
Organi$ A2y a 2LISNI GAY 3 dz
' AINBSYSyiaiQ 62N GKS Sljc
have parental responsibility



https://www.legislation.gov.au/Series/F2015L01223
https://www.legislation.gov.au/Series/C2005A00005
https://www.passports.gov.au/supplementary-forms
https://www.passports.gov.au/supplementary-forms
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The letter must:

Evidence of citizenship g {GFrGS GKS OKAfRQa Yyl
and
I CGonfirm thatthe child is directly descended
Evidence of Australian citizenship can be from a person born prior to 1986 iustralia

U TKS OKAf RQ& ! dza ( NJ f and

on/after | January 2000 and valid for two q  confirm that the child is of Aboriginal or Torre

years)or o Strait Islander descent (the letter should state
U EAUKSNJ LIAdEaffan B T dzt  family lineage where this is possible).

certificate (where the parent was borin

Australiabefore 20 August 1986y Alternatively, please contact the Passport Office
U EAGKSNJ LI NBydQa ! dza yourstate orterritory for assistance.

on or after 20 August 1986, valid for at

least two years and issued before the

OKAfRQA O0ANIKOS 2NJ Preventing the issue of a
U ACitizenship Certificate issued to either passport

LI NByd 00STF2NB GKS

child

L 5 A person with parental responsibility for a child
Note:L ¥ U Ksarédtivad bBr@in Austral@n  may raise a Child AlerThe alertvarns DFAT
or after 20 August 198@vidence of one of their  there may be circumstances that need to be
LI NByuQa ouKS OKAf RQa considered before a passport can be issued to a
citizenship will need to be presented. child. Child Alert Request (ForfaC9 forms are
available at passport offices or by phoning APIS

Copies ofcitizenshipdocumentation will be 131 232

accepted if the originals are unavailabte

child welfare agencies
g A child alert will not prevent a child from travellin

if they already have, or are entitled to, a travel

Evidence not available document from Australia or another country.

If the above documentation is unavailable, a
request can be made to the Department of Hom¢ 14 prevent a child from treelling, you can seek to

PEFLA Njﬁ F2NJ S Qf ARSY OS 2 paye their name placed on the Family Law Watc
form 119availablefroml 2 Y S ! ¥ ¥ I AN |5t Further information can be found on the
statutory declaration is often required when the 5 ,stralian Federal Police website at

LI NBy G Qa R2O0dzySyida |
ample time for Home Affairs to process this
request.

N.E https://www.afp.gov.auivhat-we-do/crime-
types/familylaw-kit.

Indigenous child

A letter on official letterhead from a community
elder, community leader, community council, a
church mission, an associate Aborigioallorres
Strait Islander body, or a government authority
may be provided to evidence citizenship.

www.passports.gov.au


https://www.homeaffairs.gov.au/trav/citi/pathways-processes/application-fees-forms-and-appeals
https://www.homeaffairs.gov.au/
https://www.afp.gov.au/what-we-do/crime-types/family-law-kit
https://www.afp.gov.au/what-we-do/crime-types/family-law-kit
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Australian Passport Office Locations

Passport Offices are open 8.30am to 4.00pm weekdays (closed omkeahal public holidays

Appointments are mandatory unlesstending to collect a completegassport(phone 131 232)

Adelaide Passport Office
5th Floor Allianz House
55 Currie Street
Adelaide South Australia

Brisbane Passport Office
17th floor
150 Charlotte Street
Brisbane Queensland

Canberra Passport Office
R G Casey Building
Sydney Avenue
Barton ACT

Darwin Passport Office
5th Floor
Northern Territory House
22 Mitchell Street
Darwin, NT

Hobart Passport Office
Level 1,
111 Macquarie Street
Hobart, Tasmania

Melbourne Passport Office
Tower 3, Level 2, Collins Square,
747 Collins Street,
Docklands Victoria

Sydney Passport Office
Level 7
26 Lee Street
Sydney NSW

(near Central Station)

Perth Passport Office
Level 1
140 William Street
Perth WA

(entry is via the stairs or lift off William
Street)

www.passports.gov.au




Departmant of Forsign Affairs and Trade

CHILD Passport Application
A and print within the baes in

Us= CROSSES in boxes marked with an X

Date of travel

Does the child intend to travel within the next two months? Mo Yes

Personal details—to appear on the passport

TAKE A COPY OF THIS FORM AND ANY SUPPORTING

DOCUMENTS FOR YOUR RECORDS

[B[L]IOICT] [LIEITITIEIRIS]

X DO NOT MARK 'INTERVIEWING OFFICER USE ONLY sections or circlss e.g- 1

P Do of travel

Do not book travel until passport issued

4A

a Child’s name Family name
This must be the child’s
currant name 2t the time Given name(s)
the application is lodged.
. B, I iras -
b Child’s birth details Male Female mersen Data of birth ra F
The child must present their T - - - . :
Australinn bicth carti own or city of birth as shown on birth cartificate
or if born overssas, their
Australian citizenship and Country of birth
foreign birth certificates. (el rot appear om pszpo]
Confirming the child’s cilizenship—see page 2 for additional information
a Does the child have Yes No | Go to section 3b
an Australian birth Bt
certificate? Ragistration number (includs zny ketfers) Date of registration of birth
g of

(fthe documents listed in Q3\

are not available, contact the

Department of Home Affairs
to obtain evidence of
Citizenship (131 880)

Indigenous Children
If the child identifies as

indigenous, alternative
evidence may be provided
see the
Child Welfare/Protective
Agencies: A guide to lodging

Statatarritory

Family nama as shown on certificate

Given name(s) as shown on caertificate

Date of issue of cartificate

! £

If the child also has an Australian citizenship cerificate go to section 3h.

For a child bomn in Australia, please mark which eme of the following documeants you are providing to prove
that the child i= an Australian citizen or to prove that one of the child’s parents was an Ausstralian citizen

at the time of the child"s birth.

= The childs Australian passport (sued onjaier 01/01/2000 and valid for 2 least two years) er
m One pasent’s full Australian bich cerificale (pasent bom peior io 20/08/1966) or ...

child passport applications = One pasent’s Austealian passport (issued on or afier 20/061586, =
on our website didﬁdmm_mmmmhdﬁsﬁrﬂﬂ -----------------
Www.passport.gov.au / o S g uecon S ot

b Does the child Yes No | Go to section 4

have an Australian - ) _

citizenship certificate? Cartificate number (include any laffars) Date of issue

Or axtract from the register / 4 3

of citizenship by descent/ Family name as shown on certificate

Australian births sbroad.

Given name(z) as shown on certificate

Name changes—you must provide original documents that explain all name changes

Is the child's current Yas

name (given in section 2)
different from the name
given in section 3 (above)?
See name change noles on page 2

A Form PC4_2388 (Page § of 9)

No | Goto section 5
-

Date current name was registered

£ £

Please complete the following detzds about the document you are providing to explain this name change:
Revised Australian birth carfificate

Change of name certificate(s) issusd by the Aegistrar of Births, Deaths and Mamages
Cartificatefregistraion number (inclvde any laffsrs)

Dats of izsue

£ i

Statatarritory







